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Motor Carrier Certification and 
Enforcement Division, Suite 1215 
1001 International Boulevard 
Hapeville, Georqia .- 30354 1 MAY 1 2 1980 [JUN 2 3 1988 

- ___ -- 

i 

INSTRUCTIONS: See Publication i o .  76-Ek4-7 for instructions on completing this form. Forward .signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue; Atlanta. Georgia, 30334, 
Attention: Schedulins Section. I 

. Dates of Series 
:artiest Latest 

1-1-78 I date 

- - 2 FOR AGENCY USE I FOR RECORDS MANAGEMENT USE 

-I 

5. Records Series Title (followed by title used in office; if different) 

-- MOTOR VEHICLE TAG and DECAL RFCEIPT FILES 

,pplication Number 

'. Person to Contact 

. .  

3 - b i b - 6  
Date Received Date Comoleted 

I. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

motor vehicle tag 
registration and receipt of motor vehicle carrier registration. 
specific description of particular trucks. 
copy of receipt (3' x 5") which is used for audit purposes. 

and/or decal receipts--documents relating to the 
Gives 

Included are first carbon 
Included are: 

numerically by year. File i s  arranged: . .. ._ . ___. . - , \. *,,..\':> ,-* 
., 

- 
t. Monthly Reference Rate How often are records referred to whi&h are: 

! h e  to six months old .&; Seven to twelve months old %; Thirteen to twenty-four months old ** 
? twenty-five months and older -I_sl 

B. Annual Rate of Accumulation of Records 
Letter-size drawers ; Legal-size drawers ; Shelves ; Other (specify) 

R-50-71, Rev. 76 (Over) 



* 
- - . 

. I  
, ,  

~. ~d column) - j  
I~ 

. ,  .--, a: Is this the official copy of the series? 

b. Does the series contain Anfidential information requiring security handling? If yes, cite law or regulation; 

, ~ .  . . . .  
I 

L ,; 

X 

i .  
~~ 

. . . . ,  . I . .  . . ,  ~.. ~. 
. , .  : ! ~. . .  I X I c. Is this a vital record? 

I x I d. Does this series have historical or lohg term research value? - 
e. When one or two documents in the file make it necessary to keep the entire fi le for a long period, could these 

documents be scheduled seoaratelv? _. 

tained in this series ever analyzed and/or recorded in a summarized report? 

X 
x oq h i f  imd-kthis series ever plrblished? If ves, attach CODV. 

1’ 
_- ________. State Audit Department If v e t  attach CODY. 

: $Aw:;m 
h. Is there a duplication of this series in your office, or in another office or agency? 

i. 
~- ~ 

X If yeLwhere? 
X Lst his series lor a m2.v DortiarrofitLreqularIv microfilmed ?- 

U e s  the record series r e s u k i n m r p r j r m u t ?  - __ - ~- 

. .  
~ ~ L ~ ~ -  - 

12. Approved Disposition lnstruaions This agency recommends that, the f i l e . s m  
[Stcalendar Year; 0 Fiscal Year; 0 Other then, 

I3 Hold in the current files area month(s) 1 * - year(s); then 
0 Transfer to local holding area; hold ----year(s); then 
0 Transfer to State Records Center; hold - 
Et Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year($); then 

*Tag Receipts cut off file at end of each calendar year; hold in current files area 
for one year after last issue of subsequent annual decals assigned to original tags 
have been issued, or until State audit’is completed, whichever is later; 

Decal R e c e i G  cut off file at end of each calendar year; hold in current files area 
1 year, or until State audit is completed, whichever is later; then destroy. 

then destroy. 

These instructions apply to all prior and future accumulations of the series. 

7 3 e.5164 I 

Qepy Headlhrignee (wagre)- ~-l----- Date Recor# - $nagement_ m i d &  nature) I Date 

W 

kommendations in para- 
jraph 12 are approved. 
‘If disapproved, attach letter 
,f explanation.) 

. . . . . . . . .. ~. . .  .. ,. .. . . 



Motor Vehicle Registration Section 
Motor Carrier Division 
Public Service Commission 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
xa R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  NO F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D .  

8 .  Earliest & Latest 9 .  E m &  Seri- D a t e s  of Series 
1963 - cu_rren t _- ___ Motor Vehicle Tag Receipt 

_I__- 

* What is the  funct ion of the o f f i ce  i n  w h i c h  t h i s  record aeries i s  created? 
The Motor Carrier Division is responsible for the reg'ulation and supervision 

of all intrastate motor vehicle L B ~ U E ~  carriers of freight and passengers. 

----I 1 - ~ 

l.'This f i l e  c-the following documents ( z d e  form numbers and t i t l e s ,  i f  any, 

Documents relating to the regisltration and receipt of motor vehicle carrier 

Included are first carbon copy of receipt which is used for audit purposes. 
Arranged numerically by year . 

and f i l e  a r r a n g e m e n t  ) . 
registration. Gives specific description of particular trucks. 

- -  
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1 4 .  Is there  a duplication of t h i s s e r i e s  i n  another o f f i ce  o r  agency? 

16.  Does the  series contain Classified informati& requiring securi ty  handling? ' [ ] [ 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  (or  major portion of it) regularly microfilmed? If yes,  why? 

21. Does the  record se r i e s  contain documentation produced as EDP pr in tout?  

s i t i o n  of these f i l es?  . . .  

23. W i l l  there  be a need f o r  these records 10, 1 5  years from now? I f  yes,  what? 
_I 

1 24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 1 years:  

a. [ ]STATE b .  [ ]STATUTE OF c.&AUDIT d. [ ]FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' L A W  D E C I S I O N  VALUE 

(C i t e  Law, S ta tu t e ,  or other  reason f o r  the  re ten t ion  requirement) 

__ .--_--._._______I_ 

l ~ - & % ~ ~ ~ N D A T I ~ ~ s .  T h i s  mency recommends tha t  the  f i l e  s e r i e s  be cut off at the end I of  each -&ALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

[ ] Hold i n  t he  current f i l e s  area + ' month(s)/ 1 year(s):  
[ 1 Transfer t o  [ Sta t e  Records Center [ ] Local Holding Area; hold year(s) :  
kg Destroy. 
[ ] Transfer t o  State  Archives f o r  permanent retention. 
[ 1 Destroy immediately af ter  cut-off. 
[ X I  Other: (Specify) Hold in current files area 1 year ap%ntil audit is 

completed, then destroy. 

. -  

( Indica te  b r i e f l y  ra t ionak  for reconanendations above/or wr i t e  addi t ional  remarks )  : 


